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Insert - New Contact 

Ctrl+Ins - Add sec. contact 

Ctrl+Del - Delete record 

Ctrl+I - Attach File 

Alt+Left Arrow - Back 

Alt+Right Arrow - Right 

Ctrl+Z - Undo Action 

Spacebar - Tag Record 

Ctrl+L - Schedule Call 

Ctrl+M - Schedule Meeting 

Ctrl+T - Schedule to do 

Ctrl+D - Clear Activity 

Ctrl+S - Save 

Ctrl+N - New database 

Ctrl+W - Close database 

Ctrl+O - Open database 

Esc - Close Menu 

Ctrl+Shift+E - Clear Selected Activities 

Ctrl+Shift+S - Send to Outlook 

Ctrl+Shift+D - Reschedule 
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